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POLICY 

Each regular employee of the College shall have routine access to a copy of the Manual of Policies, either by 
electronic means through the employee’s assigned computer or a paper copy at their workstation.  Each employee shall 
sign, acknowledging receipt or ability to access, and such receipt of said document shall be maintained in the 
employee's personnel file. 
 
DEFINITIONS 

N/A 

 

APPLICABILITY 

N/A 
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